CHINH PHU CONG HOA XA HQI CHU NGHIA VIET NAM
— Doc lap - Tw do - Hanh phic

$6: 09/2010/ND-CP Ha Néi, ngay 08 thang 02 nam 2010

o ~ NGHI BINH ]
Sira doi, bd sung m@t so diéu cia Nghi dinh so 110/2004/ND-CP
ngay 08 thang 4 nam 2004 caa Chinh phi ve cong tac van thw

CHINH PHU
Cin cir Luat T chitc Chinh phu ngay 25 thang 12 nam 2001;
Can ctr Luat Ban hanh van ban quy pham phap luat ngay 03 thang 6 nam 2008;

Can clr Luat Ban hanh van ban quy pham phap lut cua Hoi dong nhan
dan va Uy ban nhan dan ngay 03 thang 12 nam 2004;

Cin cr Phéap 1énh Luu trir quéc gia nam 2001;
Xét dé nghi ctia B truong Bo Noi vu,

NGHI PINH:
Diéu 1. Sira doi, bo sung mt s6 diéu ciia Nghi dinh s6 110/2004/ND-CP
ngay 08 thang 4 nam 2004 cia Chinh phi ve cong tac van thw nhw sau:
1. Sira d6i khoan 2 va khoan 3 Diéu 2 nhu sau:
“2. “Ban géc van ban” 13 ban hoan chinh vé ’n(f)i dung, thé thli:p van bén
duoc co quan, to chirc ban hanh va c6 chit ky truc tiép ctia nguoi cé tham quyén;

3. “Ban chinh van ban” 1a ban hoan chinh vé ndi dung, thé thirc van ban
va dugc co quan, t0 chirc ban hanh”,

2. Sira d6i, bo sung khoan 1 va khoan 2 Piéu 4 nhw sau:

“1. Van ban quy pham phap luat theo quy dinh ctia Luat Ban hanh van ban
quy pham phap luét va cac van ban quy dinh chi tiét bién phap thi hanh Luét nay.

2. Van ban hanh chinh

Nghi quyét (ca biét), quyet dinh (ca biét), chi thi, quy ché, quy dinh,
thong c4o, thong bao, hudéng din, chuong trinh, ké hoach, phuong an, dé an,
du an, bao cao, bién ban, to trinh, hop dong, cong van, cong dién, ban ghi
nha, ban cam két, ban thoa thuan, glay ching nhén, gidy uy quyen gidy moi,
gidy gioi thifu, glay nghi phep, gidy di duong, gidy bién nhan hd so, phiéu
gui, phiéu chuyén, thu cong”.

3. Sira d6i, b6 sung khoan 1 Piéu 5 nhw sau:
“1. Thé thire van ban quy pham phép ludt va van ban hanh chinh



a) Thé thire van ban quy pham phap luét va van ban hanh chinh bao gom
cac thanh phan sau:

- Quéc hiéu;

- Tén co quan, to chirc ban hanh vin ban;

- Sd, ky hi¢u cua van ban;

- bia danh va ngay, thdng, nam ban hanh van ban;

- Tén loai va trich yéu noi dung ctia vin ban;

- Noi dung van ban;

- Chtrc vy, ho tén va chit ky cua nguoi co tham quyén;

- Déu cta co quan, td chuc;

- Noi nhén;

- DAu chi mtrc d6 khan, mat (di véi nhimg vin ban loai khan, mat).

b) Déi véi cong van, ngoai cac thanh phan duoc quy dinh tai diém a cta
Khoan nay, ¢ thé bd sung dia chi co quan, t6 churc; dia chi thu dién tir
(E-mail); s6 dién thoai, s6 Telex, s6 Fax; dia chi Trang thong tin dién tir
(Website) va biéu tuong (logo) cta co quan, to chic.

C) D01 vo1 cong dién, ban ghi nho, ban cam ket ban thoa thuan, gidy ching
nhan, gidy uy quyén, g1ay moi, g1ay gidi thidu, gidy nghi phép, glay di duong,
g1ay bién nhén ho so, phleu giri, phiéu chuyen thu cong khong bét bugc phai o
tat ca cac thanh phan thé thic trén va c6 thé bo sung dia chi co quan, t6 chirc; dia
chi thu dién tir (E-mail); s6 dién thoai, s Telex, so Fax; dia chi Trang thong tin
dién tir (Website) va biéu tuong (logo) clia co quan, t6 chic.

d) Bo Tu phap chu tri, phdi hop v6i Bo Noi vu hudng dan thé thirc va ky
thuat trinh bay van ban quy pham phép luat; BO Noi vu hudng dan thé thuc va
ky thuat trinh bay van ban hanh chinh”.

4. Sira d6i khoin 1 Diéu 6 nhw sau:

“l. Viéc xay dung van ban quy pham phap luat dugc thyc hién theo quy
dinh ctia phap luat vé ban hanh vin ban quy pham phap luat”.

5. Sira d6i, bo sung Piéu 9 nhw sau:

“Piéu 9. Kiém tra van ban trude khi ky ban hanh

1. Thu truéng don \{i hoac ca nhan chu tri soan thao van bén phai kién}
tra va chiu trach nhi€ém vé ndi dung van ban trudc nguoi dung dau co quan, to
chtrc va trudce phap luat.

2. Chanh Van phong; Truong Phong Hanh chinh & nhimg co quan, to

chire khong c6 Van phong; nguoi duge giao trach nhiém giup nguoi dung dau
co quan, t6 chtrc quan 1y cong tac van thu ¢ nhitng co quan, to chirc khac phai



kiém tra va chiu trach nhiém vé thé thuc, k¥ thuat trinh bay va thi tuc ban
hanh van ban trudc nguoi ding dau co quan, to6 chirc va trudce phap luat”.

6. Stra d6i, bo sung khoan 1 va 3 Piéu 10 nhw sau:

“1. O co quan, tO chic lam viéc theo ché d6 tha truong, nguoi dimg dau
co quan, t6 chtrc c6 tham quyén ky tat ca vin ban cua co quan, t6 chirc. Nguoi
dung dau co quan, to chirc c6 thé giao cho cip phé ctia minh ky thay (KT.)
cac van ban thudc céac linh vuc duogc phan cong phu trach va mot s6 van ban
thudc tham quyén ciia ngudi dimg dau. Cap phé ky thay chiu trach nhiém
trude ngudi ding dau co quan, t6 chiic va trude phap luat.”.

“3. Ky thira uy quyén

_Trong truong hop dac biét, nguoi ding dau co quan, t6 chirc co thé uy
quyén cho nguoi dung dau mot don vi trong co quan, to chire ky thira uy quyén
(TUQ.) mét 86 van ban ma minh phai ky. Viéc giao ky thura uy quyén phai
dugc quy dinh bang van ban va gioi han trong mot thoi gian nhat dinh. Nguoi

dugc ky thira uy quyén khong dugc uy quyén lai cho nguoi khac ky. Van ban
ky thira uy quyén theo thé thirc va dong dau ctia co quan, to chirc uy quyén”.

7. Sira d6i, b6 sung Piéu 18 nhw sau:
“Piéu 18. Chuyén phat va dinh chinh van ban di
3. Vin ban da phat hanh nhung c6 sai sot vé ndi dung phai dugc sua doi,

thay thé bang van ban co6 hinh thuc twong duong cia co quan, to chirc ban
hanh van ban.

Vién ban da phat hanh nhung c6 sa@ sot vé thé thurc, k¥ thuat trinh bay,
thu tuc ban hanh phai dugc dinh chinh bang van ban hanh chinh cta co quan,
td churc ban hanh van ban™.

8. Sira doi Piéu 19 nhw sau:

“1. Mbi vin ban di phai lru hai ban: ban gbc luu tai Van thu co quan, t6
chtrc va ban chinh luu trong ho so.
~ 2.Ban gbc luu tai Vin thu co quan, tO chirc phai duge dong dau va sip
x€p theo thu ty dang ky”.
Piéu 2. Hiéu e thi hanh
1. Nghi dinh nay c6 hi¢u lyc thi hanh ké tur ngay 01 thang 4 nam 2010.
2. Bai bo phﬁq can cir; khoan 2, 3 Diéu 2; khoan 1,2 biéu 4; khoan 1
Diéu 5; khoan 1 Diéu 6; khoan 1, 2 Diéu 9; khoan 1, 3 Piéu 10; tén Diéu 18;
khoan 1, 2 Dicu 19; Dicu 34 cua Nghi dinh so0 110/2004/ND-CP ngay 08
thang 4 ndm 2004 cta Chinh phu vé cong tac van thu.
Piéu 3. Huwéng din thi hanh
1. BO truong BO NoOi1 vu ¢6 trach nhiém hudng dan thyc hién, kiém tra
viéc thi hanh Nghi dinh nay.



2. Cac B trudng, Thu trudng co quan ngang BY, Thu truéng co quan
thudc Chinh phu, Chu tich Uy ban nhan dan tinh, thanh pho truc thuoc Trung
uvong chiu trach nhi¢m thi hanh Nghi dinh nay./.

TM. CHINH PHU
THU TUONG
Noi nhdn:
- Ban Bi thu Trung uvong Dang;
- Thu tudong, cac Pho Thu tudng Chinh phu;
- Cac B9, co quan ngang B9, co quan thude CP;
- VP BCD TW vé phong, chéng tham nhiing;
- HDND, UBND céc tinh, TP truc thuéc TW; (Pa ky)
- Van phong Trung uwong va cac Ban ctia Pang;
- Van phong Chu tich nudc;
- Hoi déng Dan tdc va cac Uy ban cua Quéc hoi;
- Vin phong Qudc hoi; )
- Tda 4n nhan dan tdi cao; Nguyen Tan Diing
- Vién Kiém sat nhan dan tbi cao;
- Kiém toan Nha nuéc;
- Uy ban Giam sat tai chinh Qudc gia;
- Ngan hang Chinh sach Xa hoi;
- Ngan hang Phat trién Viét Nam;
- UBTW Mt tran TH qudc Viét Nam;
- Co quan Trung wong cua cac doan thé;
- Cuc Van thu va Luu trir Nha nuée (10b);
- VPCP: BTCN, c4c PCN, Céng TTDT,
cac Vu, Cuc, don vi tryc thude, Cong bao;
- Luu: Van thu, HC (5b).x1



