
Supporting 
Teachers 
Paper Writing 



Content 
• How to start 

• The common structure 

• How to find a proper journal 

• Tools for literature management 

• Working with Microsoft Word 

• Submission and further steps 

 



How to start? 
• Get ready with your data 

• Are my datasets good / sufficient enough to get 
published? 

• Collect important tables, graphs and structure them in a 
logical manner 

• Discuss the data with your colleagues and supervisor 
--> is it logical and the structure clear? 



Common structure 
• Title  

• Abstract  

• TOC Graphics  

• Introduction  

• Methods 
(Some papers require this section to be at the end) 

• Results and Discussion 

• Conclusions 

• Acknowledgments 

• References 

• Supporting Information 



Title 
• Compose a title that is 

simple, attractive and 
accurately reflects the 
investigation  

• Phrases to avoid: 
Investigation, Study, 
Novel, Facile etc. 

• Avoid acronyms that are 
known only to specialized 
community 



Abstract 
• First couple of sentences should focus on what the study is 

about. Include major findings in a style that a general 
readership can read and understand 
(i.e., avoid detailed experimental procedures and data.)  

• Keep it short and effective (simple and informative) 

• Be creative in generating curiosity 



Content - Introduction 
• Start the section with a general background of the topic. 

• Add 2-3 paragraphs that discuss previous work.  

• Point out issues that are being addressed in the present 
work. 



Content – Methods 
• Divide this section into Materials & Methods, 

Characterization, Measurements and Data analysis 



Content – Results and Discussion 
(These two sections can be combined or separate) 

• Describe the results in detail and include a healthy, detailed discussion 

• The order of figures should follow the discussion themes and not the 
sequence they were conducted 

• Discuss how your data compare or contrast with previous results 

• Include schemes, photographs to enhance the scope of discussion 

 

Avoid 

• Excessive presentation of data/results without any discussion 

• Citing every argument with a published work 



Content – Conclusion 
• Include major findings followed by brief discussion on future 

perspectives and/or application of present work to other 
disciplines 

Important: 

• Do not rewrite the abstract.  

• Statements with “Investigated” or “Studied” are not 
conclusions! 



Content – Acknowledgements, References, 
Supporting Information 

Acknowledgments 

• Remember to thank the funding agency and colleagues / scientists / 
technicians who might have provided assistance 

References 

• Styles vary for different journals (e.g. use ENDNOTE, RefWorks) 

• Some journals require complete titles of cited references 

• Please check for accuracy of all citations 

Supporting Information 

• Include methods, analysis, blank experiments, additional data 



Hints to write a research paper 
• Find an appropriate journal 

your research = scope of the journal 

• Use meaningful and proper literature to underpin your 
research 

• Cite every literature you use --> include this literature in the 
list of reference (use a reference style) 

 



Take an example 
• Analyze the structure, content and layout of an example paper 

• How is the text written? 

• Examine the quality of the graphics and how these graphics or 
tables are described in the text? 

• What kind of literature is used? 

• Try to copy the structure, but never the content! 



Where you want to publish? 
• Vietnamese journal in Vietnamese? 

• Vietnamese journal in English? 

• International journal in English? 



How to find an appropriate journal 
- Identify to journals where your citation comes from 

- What is the scope of your paper? 

- Select 2-3 journals if possible 

 

Scimago Journal & Country Rank 

• http://www.scimagojr.com/journalrank.php 

 

Genamics JournalSeek 

• http://journalseek.net/ 

 

http://www.scimagojr.com/journalrank.php
http://journalseek.net/


Tools for literature management 

From Wikipedia, the free encyclopedia 
 https://en.wikipedia.org/wiki/Comparison_of_reference_management_software 



One of the best freeware - Zotero 



Working with 
Word 



Working with Word 
• Everyday work 

• Great freedom to create own documents 

• BUT: WYSIWYG 

• „What you see is what you get“ 

 

“I have never seen a book done in Word that didn't look like 
the dogs breakfast.” 

  

 



When writing a book 
• For bigger documents more typesetting software 

packages are available: 

Lyx 

LaTex 

Adobe InDesign 

etc. 



It looks simple, but 
has many pitfalls 

• Using in general full 
justification 

• Using same format for all 
sections 

• Use a clear structure 

• Be careful with copy & 
paste 

 



Show hidden characters 



Submission 
• Read the finalized paper carefully. Check for accuracy of 

figures and captions.  Are figures correctly referred to in the 
text? 

• Get feedback from advisor and colleagues. Make sure the 
paper is read by at least one or two colleagues who is not 
familiar with the specific work. 

• Have all coauthors approve the finalized version of the paper 

• Submit the paper online along with copyright form. 



A paper got rejected? 
• Do not get discouraged 

• Read editorial comments and discuss with advisor / students / 
collaborators. Find out how you can make this study stronger 
and acceptable for publication. 

• Do not just turn around and submit the paper to another 
journal. 

• Read carefully the comments and find ways to improve the 
scientific quality of the papers 

• If you have questions, please feel free to contact the editorial 
office. 



What to do? 
• Authors should make every effort to make a good 

presentation with proper usage of English grammar.  

• Ask a colleague to comment on your paper before sending it 
for publication. 

• “English is not my Native Language” is not a valid justification 
for reviewer who cannot comprehend. 

• Reviewers do not wish to review papers that are not readable. 
Badly written papers are often recommended as “REJECT” by 
the Reviewers 



Ten characteristics of an incredibly dull paper 
• 1. Avoid Focus 

• 2. Avoid originality and personality 

• 3. Make the article really really long 

• 4. Do not indicate any potential implications 

• 5. Leave out illustrations (...too much effort to draw a sensible drawing) 

• 6. Omit necessary steps of reasoning 

• 7. Use abbreviations and technical terms that only specialists in the field can 
understand 

• 8. Make it sound too serious with no significant discussion 

• 9. Focus only on statistics 

• 10. Support every statement with a reference 

 

By Sand-Jenson in Oikos 2007, 116 723 (C&E News Sept 10, 2007) 



Good Luck! 


